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AGREEMENT 

Between 

THE JUVENILE WELFARE BOARD OF PINELLAS COUNTY 

And 

_______________________  
 

I. PURPOSE 

The Juvenile Welfare Board of Pinellas County, hereinafter refer       
hereinafter referred to as "Recipient", enter into this m     achments 
referred to herein, for the period commencing ______ a     30, 2018. 
This Agreement does not take effect and JWB h        bligations 
hereunder until this Agreement is executed b       

II. STAFF 

Recipient agrees to employ       e services provided in accordance 
with this Agreement.  Such      employees of JWB and are subject 
to the supervision, personn       ipient.  Recipient will ensure that 
assigned individuals meet     essfully complete the assignment; 
any change in assignment o       ten approval of JWB.   

III. GOODS AND/OR SE  

Recipient agrees t       efined in Attachment 2, pursuant to the 
General Condition         conditions as stated in Attachment 1 of 
this Ag  

IV. FU  

JWB a       o $_________ for the goods and/or services as identified 
in Atta   

V. ME   ENT 

1. Recipient shall submit invoices for payment within thirty (30) days of payment by the 
Recipient.  Invoices shall be submitted timely and only for allowable costs per this Agreement.  
All goods and/or services must be purchased, paid, and received/delivered prior to invoicing 
JWB and prior to the expiration of this Agreement.  Invoices must be accompanied by the 
appropriate documentation as prescribed by JWB. Receipts must be retained by the Recipient 
and submitted with the original invoice, proper approval and backup documentation.  
Documentation will be reviewed and approved by JWB prior to reimbursement.  The final 
invoice must be received by JWB no later than fifteen (15) days after this Agreement expires. 
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2. Payment shall be made in arrears for allowable expenses within forty-five (45) days of receipt 
of Recipient tutes Chapter 218 Part VII. 

3. To be deemed proper, all invoices must contain: (a) name and address of the Recipient; (b) 
invoice date; (c) an accurate description of goods and/or services delivered; (d) the correct 
quantity, unit price and total cost of goods and services delivered; (e) purchase order number 
and any discounts, when applicable; and (f) address to which payment should be mailed. 

VI. TERMINATION 

1. In the event funds to finance this Agreement become unavailable  JWB may terminate the 
Agreement upon no less than twenty-four (24) hours' notice     ent. Said 
notice shall be delivered by certified mail, return receipt re     ith proof 
of delivery.  

2. JWB shall endeavor, whenever possible and consistent    ions and 
principles of prudent management, to provide thirt  (30) d    on due to 
lack of funds. JWB shall be the final authority as       extension 
of notice beyond the minimum time herein stated   

3. In addition to the rights as set forth i        may be 
terminated by JWB for any reason wha     urs written notice. 
Said notice shall be delivered by certif      or in person with 
proof of delivery.  

4. Recipient may termin       whatsoever upon thirty (30) days 
written notice to JW      e or by US mail, return receipt 
requested.  

5. Recipient shall only b      ices permitted by this Agreement 
that are received by R     n date.  

6. The above provisions       emedies at law or to damages, nor shall 
 allowed even if such 

overpayment       Agreement is terminated. 
 

VII. C    

Unless     ayment shall not be made for goods and/or services prior 
to the       

VIII. G   

1. Ag   

This Agreement and its attachments constitute the contractual relationship between the Recipient 
and JWB. If there is any discrepancy between program-related documents, this agreement 
preempts all other documents. No amendment to this Agreement or its attachments may be made 
without the prior written approval of JWB and Recipient. 

2. Waiver 

JWB reserves the right to waive requirements of this Agreement and General Conditions where 
warranted by special circumstances. Any waiver shall be in writing and signed by JWB. 
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3. Fiscal Responsibility 

a. Recipient agrees to maintain books, records and documents in accordance with generally 
accepted accounting principles and practices which accurately and appropriately reflect all 
expenditures of funds listed in the approved budget on file at JWB.  

b. Recipient agrees that all financial records and supporting documentation shall be subject at all 
times to inspection, review, or audit by JWB personnel or its duly authorized agent.  

c. Recipient agrees to retain all financial records, supporting documentation, statistical records, 
and any other documents pertinent to this Agreement for a period of five (5) years after 
termination of this Agreement. If an audit has been initiated    e not been 
resolved at the end of five (5) years, all records shall be   n of audit 
findings.  

4. Communications 
 

a. The Recipient shall direct all communication and w     4155 58th 
St. N., Suite 100; Clearwater, FL   __, email 
_________________.  

b. Invoice Submission: If submitted    o  __________ 
@jwbpinellas.org and    If mailed, please 
send to Attn: ________  

c. JWB will direct all c   __, ________________________, 
telephone ___________   _. 

d. Either party may chang       tion by giving the other party prior 
written notice of the n      nformation and date upon which such 
change will become eff  
 

5. JWB Policies   

Recipient agrees       ures which can be located on the JWB 
websit     h are incorporated into this Agreement in their entirety. 
Said p      ed to, all Board policies, funding policies, Financial 
Guidel      Breach Procedures, research policies, security policies, 
JWB D      at may be promulgated by JWB within its sole discretion 
from ti     erves the right to change these policies from time to time within its sole 
discret    de a minimum of thirty (30) calendar days' notice to the Recipient and 
it is the responsibility of the Recipient to be in compliance with all policies and procedures at all 
times.  

6. Procurement and Conflict of Interest 

Recipient must comply with their written procurement policies and procedures, and all applicable 
State and local laws and regulations.  Procurement transactions shall be conducted in a manner to 
provide, to the maximum extent practical, open and free competition.  The Recipient shall not 
allow organizational conflicts of interest as well as non-competitive practices among Recipients 
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that may restrict or eliminate competition or otherwise restrain trade. 

7. Monitoring 
 

Recipient agrees to cooperate in on-site review (including, but not limited to, access to sites, staff, 
financial records, logs, and the provision of related information.).  Recipient agrees that supporting 
documentation for purchases listed in Attachment 2 shall be subject at all times to inspection, 
review, or audit by JWB personnel or its duly authorized agent. 

 
8. Publicizing of JWB Support-Endorsements 

 
JWB reserves the right to film, promote, and advertise purchas     ees, upon 
request, to prominently display the JWB logo and/or branded si     y JWB, as 
appropriate.  Additionally, Recipient agrees to collaborate with   ns team to 
celebrate milestones as they relat
used without written approval from JWB. 

 
9. Link to JWB’s Website 

Recipient website shall include link to the J   rg) and include the 
JWB logo.  

10. Public Entity Crimes 
 

Per Section 287.133, Florid      e who has been placed on the convicted 
vendor list following a con      e may not submit a bid on a contract to 
provide any good   i        submit a bid on a contract with a public 
entity for the con        or public work, may not submit bids on 
leases of real prop         arded or perform work as a contractor, 
supplier  subcontr       th a public entity, and may not transact 
busine         the threshold amount provided in Section 287.017, for 
CATE        six (36) months from the date of being placed on the 
convic    
 
11. As    

Recipi     his Agreement or delegate any of its duties and obligations hereunder 
to ano  p y,   p hibited from subcontracting for any of the work contemplated under 
this Agreement without prior written approval of JWB. No such approval by JWB of any 
assignment or subcontract shall cause JWB to incur any additional financial obligations with 
respect to the Services beyond the total dollar amount stated in this Agreement.  All such 
assignments or subcontracts shall be subject to the conditions of this Agreement and to any 
conditions of approval that JWB shall deem necessary. In the event that the Recipient is merged 
or acquired, the acquiring entity shall honor all of the terms of the existing Agreement. 

12. Public Records 
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JWB is a public entity subject to Florida's Public Records Law, which includes provisions relating 
to records retention, production and confidentiality.   

IF THE RECIPIENT HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE RECIPIENT’S DUTY
TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT JWB, BY 
PHONE AT 727-453-5677, BY EMAIL AT 
COMMUNICATIONS@JWBPINELLAS.ORG, OR    155 58TH 
STREET NORTH, #100; CLEARWATER, FL 337  

 Recipients acting on behalf of JWB must comply with 119.070   

(1) Keep and maintain public records required by J      
(2) Upon request from 

requested records or allow the record       n a reasonable time 
at a cost that does not exceed the co        rwise provided by 
law. 

(3) Ensure that public r      al and exempt from public records 
disclosure requirem       horized by law for the duration of 
the contract term an      act if the recipient does not transfer 
the records to the p   

(4) Upon completion      o cost, to JWB all public records in 
possession of Recip      ic records required by JWB to perform 
the service   If the     ecords to JWB upon completion of the 
contract,      public records that are exempt or 
confidenti       osure requirements.  If Recipient keeps 
and mainta       he contract, the Recipient shall meet all 

   ng public records.  All records stored electronically must 

     technology systems of JWB. 

 In add      hat social security numbers are confidential and exempt 
from d  5)) and personal identifying information of a child or the parent or 
guardi      by JWB or service recipient under contract with JWB is exempt from 
disclos    There are many other exemptions in the law that Recipient should be 
cognizant exist.   However, for all Recipients, any and all contracts between JWB and Recipient, 
program methodology, budgets, requests for reimbursements, emails, other written 
correspondence and any other documents exchanged between the Recipient and JWB are generally 
public records and will be disclosed in the sole discretion of JWB and must be retained in 
accordance with Florida's record retention policy. Recipients should not provide any documents 
to JWB containing Trade Secrets, as defined by F.S. 812.08, or exempt or confidential and exempt 
information to JWB without specifically marking such document. By submitting any documents 
or information whatsoever to JWB, Recipient agrees that JWB may use and disclose all 
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information and documents submitted for any purpose JWB sees fit and that it is within JWB's 
sole discretion to determine if any information submitted is exempt from disclosure.  

Any Recipient who receives a Public Records request for records pertaining to JWB or services 
funded by JWB, must advise JWB within two (2) business days of the records request and JWB 
and Recipient will work together to respond to any such request. This provision shall survive 
termination of this Agreement. 

13. Return of Funds 

Recipient agrees to return to JWB any overpayment due to cost      isallowed 
pursuant to the terms of this Agreement and such funds shall be    and shall 
be refunded to JWB in accordance with its instructions.  Should     aid funds, 
Recipient shall be responsible for all costs and fees of collection    uding, but 
not limited to attorney fees and court costs including a      osts.  This 
provision survives termination of this Agreement a      yment or 
disallowance will be required even if the overpaymen      after this 
Agreement is terminated.   

14. Special Situations and Incidents 

Recipient agrees to inform        any circumstances or events which 
may reasonably be conside       ntinue to meet its obligations under 
the terms of this Agreemen  

15. Nondiscrimination 

Recipients receivi  f di      nate against an employee, volunteer, or 
participant of the       lor, gender, religion, national origin, 
citizenship, disab       sexual orientation or any other legally 
protected categor       vices for specific participant groups as 
define      ecipient receiving funds shall demonstrate the standards, 
policie      er services in a manner that respects the worth of the 
individ      e dignity of people of diverse cultures, classes, races, 
religio     

16. Dr   
 

The Re p    d enforce a Drug and Alcohol Free Workplace Policy. This policy shall 
be submitted to JWB within thirty (30) calendar days of the execution of this Agreement. 

 
17. Insurance, Public Liability, Bodily Injury, and Property Damage 

The Recipient will procure, pay for, and maintain, throughout the period of this Agreement, on 
behalf of the Recipient and JWB, the following MINIMUM limits of insurance coverage with 
responsible companies, eligible to do business in the State of Florida, which maintain a rating of 
A-IX or higher with AM Best.   
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Worker ’s Compensation, as required by Florida Law 

General Liability 

Each occurrence      $1,000,000 

JWB must be listed as an additional insured for the operations of the Recipient on all coverage 
except Workers Compensation. The Recipient shall submit to JWB a certificate of insurance 
which describes the insurance maintained by the Recipient thro      
Agreement. Recipient will give JWB written notice within three      becoming 
aware that any of its insurance coverage will be cancelled, decre      way.  

18. Indemnification 

Recipient shall defend, indemnify, and hold harmless      from and 
against any and all liabilities, claims, judgments  or a      attorney's 
fees that may hereafter at any time be made         unt of any 
claim including but not limited to, personal      monies, civil rights 
violation, or discrimination allegedly caused         sion, including but 
not limited to, breach of co       , omission, and any 
acts of fraud or defalcation       yees, or subcontractors, arising out 
of or relating to its perfo       Recipient's improper disclosure of 
confidential and/or exempt      th F.S. 119 or any other applicable 
law, rule or regulation. In n       able for or have any obligation to defend 
JWB against such liability     ns, including costs and attorney's fees, 
arising out of the sole n      provision survives termination of the 
Agreement. 
 
19. Confidential  

Recipi       confidentiality of information including, but not limited 
to, HIP       isclose any information which specifically identifies a 
subjec      viding confidential information for this project under this 
Agreem        onformity with federal, state, or local law and related 
regula  
 
In the    er disclosure of participant information by Recipient, Recipient shall 
inform JWB of the improper disclosure and extent thereof within 2 business days of becoming 
aware of the improper disclosure. Recipient shall cooperate fully with JWB and take all necessary 

prevent future improper disclosure. Recipient shall defend, indemnify and hold harmless JWB 
from any and all damages caused by the improper disclosure of any confidential information as 
defined by law including, but not limited to, Protected Health Information under HIPAA and any 
and all costs associated with remedying the disclosure. Recipient will indemnify and hold harmless 
JWB from any and all damages caused by the improper disclosure as defined by law of any 
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information including but not limited to personally identifiable information (PII) and protected 
health information (PHI) as required under HIPAA, HITECH and FIPA regulations or other 
information that is confidential and/or exempt from disclosure per F.S. 119. This provision shall 
survive the termination of this Agreement. 

20. Background Checks 

Recipient staff (including employees, independent contractors and staff of subcontractors) and 
volunteers who may have access to youth participants supported through JWB funding are required 
to undergo and pass a national Level 2 background check that co    s set forth 
in F.S.435. Those individuals must have no disqualifying offens     ute 435.04 
for which they have not received an exemption in accordanc      staff and 
volunteers must continue to qualify to pass a Level 2 screening      otify their 
employer if at any time they no longer qualify to pass a Leve      f Level 2 
background clearance, including current executed affid     character, 
must be maintained at all times in the appropriate files      5 years or 
more often in accordance with law or as requ t d b  JW      mployees 
regardless of the funder supporting the posit         to youth. 
A volunteer who assists on an intermittent ba        th does not have to 
be screened if a person who meets the screen       always present and 
has the volunteer within his        p y  p ice for background 
screening must provide fo      mply with all applicable laws and 
implementing regulations       435. Should a Recipient not be 
statutorily authorized to rec       check in accordance with F.S. 435, 
the Recipient must still c     t forth in F.S. 435 through VECHS 
background screening. The    en and Families provides an exemption 
process under this statute  J      ption or waiver process. 

21. Recipient and      Database 

Recipi t       cipient and program data in the 2-1-1 
Tampa      nt will review and update (as necessary) this data at least 
once a        for newly funded program(s) within thirty (30) calendar 
days o        t(s).  This requirement applies to all programs accepting 
2-1-1 r  

 
IX. SI  

 
__________________________________  __________________________________ 
Dr. Marcie A. Biddleman   Authorized signor 
Executive Director,     Title 
Juvenile Welfare Board of Pinellas County  Agency Name 
 
________________________________  _________________________________ 
Date Date  
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ATTACHMENT 1 - SPECIAL CONDITIONS 

1. Construction work must be performed by a licensed and insured contractor and in conformance 
with all laws, rules, and regulations including, but not limited to, obtaining required bonds or 
permits, as applicable. 
 

2. Recipient must inspect all items received to ensure compliance with the specifications and that 
they are in good working order.  JWB funds will not be used for any cost related to rework, 
repair, or revision of items purchased that do not conform to specifications. 
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ATTACHMENT 2 – STATEMENT OF WORK 

The Recipient is approved to purchase the following goods and/or services as identified in the 
application submitted in response to the Non-Operating and Capital Project RFA and as 
approved by JWB. 

Goods and/or Services Approved for Purchase Maximum JWB 
Reimbursement 

  

  

  

 


